MEMORANDUM OF UNDERSTANDING 
BETWEEN 
ADOPT A CLASS 
AND
_______________________________________ SCHOOL 
This Memorandum of Understanding describes and confirms an agreement between Adopt A Class and __________________________School (hereinafter School) in the ___________________School District (hereinafter District).  The purpose of the agreement is to formalize and clarify expectations and relationships between all parties. 
Program Provided by Adopt A Class and Manner of Operation 
The Adopt A Class program will facilitate sustained connections between members of the business community and students in prek-8th grades with the purpose of providing positive role models and developing practical academic and social skills for the students and building the culture of philanthropy and teamwork for the businesses. 
1. The program will follow a School Year Schedule as outlined in Attachment A.  (attached) (specific dates are negotiable between the School and Adopt A Class) 

2. Adopt A Class will work with the School to identify and secure an Adopt A Class Team Leader. The Adopt A Class Team Leader will secure business and community partners as Adopt A Class volunteers and will coordinate the volunteers in the delivery of the Adopt A Class program activities as set forth in Attachment A.  

3. Adopt A Class and its business partners will be responsible for all operating costs for the program.  No fees or expenses will be charged to the School, the District or the students.  

4. Adopt A Class agrees and understands that the School or the District reserve the right to ask for background checks on any volunteer or employee associated with Adopt A Class. 


5. Adopt A Class agrees to follow all Board of Education policies and state and federal law in connection with the operation of the Adopt A Class program.  If it is determined by the School principal and the Superintendent of the District that the services provided by the Adopt A Class program violate Board of Education policies, state or federal law, or are not supportive of the core mission of the School district, this agreement may be terminated by the School principal in conjunction with the School District.  


Responsibilities of __________________________________________School  

1. The School and Adopt A Class will identify an agreed upon member of the School staff or a co-located partner representative to serve as the School Adopt A Class Coordinator.  The School Adopt A Class Coordinator will serve as the liaison between the teachers, students and School staff and the Adopt A Class Business/Community Team Leader to ensure that a consistent level of communication is established and maintained between all parties and to ensure that the schedule is maintained and there is fidelity to the program activities. 

2. As timely communication is critical to the success of the program, the School Principal and School Adopt A Class Coordinator agree to respond to phone calls and e-mails within1 business day. The Principal agrees to instruct teachers to respond to e-mails and phone calls within 2  business days. Principal agrees to implement the Teacher Check List (attachment B)

3. Any business or community partners identified by the School as a potential Adopt A Class volunteer will be referred to the Adopt A Class Business/Community Team Leader. The Adopt A Class Business/Community Team Leader will interview and if volunteer meets all Adopt A Class criteria the volunteer will be assigned to an appropriate class. 


_________________________________Principal of School _________Date 
__________________________________LSDMC Chair     __________Date 
__________________________________Adopt A Class       _________Date  Attachment:                                                                                                                                 A- Adopt A Class Annual School Year Schedule                                                              B- Teacher Checklist
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