
____________, 2011

Brian Sasson                                                                                                                                                               Live, Learn and Thrive Program                                                                                                                              The Procter and Gamble Company                                                                                                                                       One P&G Plaza – TN-02 GO                                                                                                                           Cincinnati, OH 45202
Dear Mr. Sasson,
My name is Ilene Hayes and I am the Resource Coordinator for Mt. Washington School (a Cincinnati Public school). I am contacting you to see if The Procter and Gamble Company might be interested in being involved in a new program that we are starting at our school called Adopt A Class.  Adopt A Class is a program that connects companies or departments within companies with schools that have a high number of children living in poverty. 
Basically an organization is matched with a class and if of letter writing age, pen pal relationships are established. On a monthly basis several members from the organization will come to the school to pick or drop off letters as part of the pen pal/ letter writing that goes on throughout the school year between the students and members of the organization. The only times we’d recommend all the Adopters be present is to attend/sponsor a holiday party and then again in the spring to attend a field trip or picnic with the students. 
Of course, if an organization wants to be more involved members can tutor, help with homework or come in and read to the class; the opportunities are endless.
The employees of the company on average spend 7-10 hours per school year but the impact it has on the students is amazing.
[bookmark: _GoBack]There are quite a few companies already involved with the program in other schools and I thought it would be a nice idea to contact your company since The Procter and Gamble Company has always been generous in supporting a wide range of causes locally and worldwide. Mt Washington is just a small school struggling to provide the added support our students need to achieve academically. My hope is that The Procter and Gamble Company might be willing to help us in this process by becoming an Adopt A Class partner. 
I have attached additional information about the Adopt A Class program for your review and do hope you will consider my request. Please don’t hesitate to contact me if you have questions.
I look forward to hearing from you soon.
Sincerely,
Ilene D. Hayes                                                                                                                                                   Resource Coordinator                                                                                                                                               Mt. Washington School                                                                                                                                            513-363-3835                                                                                                                                            hayesil@cps-k12.org
Attachments:  2011 Community Impact Survey and Introductory Flyer 

